NIGHTINGALE PRIMARY SCHOOL

Job Description: Learning Support Assistant 

Responsible to:  Classteacher / SEND Lead / Headteacher
Contract Term: 1 year fixed term position – 01/09/2020 to 31/08/2021)

30 hrs per week covering time spent in class and lunch/playtime supervision

Salary: Scale 3 Spine Point 05 to 06 - £22,800 - £23,211 – FTE 

Pro-rata salary for 30hrs = £16,394.51 - £16,690.05

Welcome to Nightingale School 
The Headteacher and Governors are looking to appoint two committed and enthusiastic Learning Support Assistants to join our friendly and popular school.   The school supports the principle of Equality and Diversity in employment wholeheartedly and opposes all forms of unlawful or unfair discrimination.  We welcome applicants from all backgrounds to join our diverse community of educators.  

Learning Support Assistants (LSAs) at Nightingale work closely with teachers to personalise and support the learning of children with additional needs.  They may work 1:1 or with small groups and this can vary throughout the day or week.  As well as supporting children in the classroom, the role often also involves playground supervision.  LSAs keep in contact with parents/carers in order to foster effective home-school collaboration.  LSAs support the classroom more generally which may include the preparation of resources and maintaining a bright and effective classroom environment.  LSAs must, at all times, uphold the vision and values of the school and play a crucial role in fulfilling the school’s commitment to the inclusion of all children.  

Job Purpose  

The postholder will be responsible for supporting children with their learning, including those with special educational needs under the direction and guidance of class teachers and the SENDCo and to provide for the social, educational and welfare needs of those children in their care.    

Duties
· To help children of all abilities, including those with special educational needs to learn as effectively and independently as possible, both individually and in small groups 

· To act as 1:1 for identified pupils
· To work closely with allocated pupils, understanding how to motivate and encourage them to achieve and progress

· To encourage pupils to interact and work cooperatively with others and engage in all activities

· To build and maintain positive relationship with pupils, treat them consistently and be concerned for their development as learners, supporting them and responding to their individual needs

· Provide detailed and regular feedback to teachers on pupils achievement, progress, problems etc.

· To run a range of interventions to support individuals and small groups

· To prepare materials and resources to support individuals, small groups and classroom activities 

· To work with children on individual targets in reading, writing and maths
· To support children’s emotional development and resilience when approaching learning tasks

· To support children’s behaviour in line with the school’s vision, values and positive behaviour policy 

· To assist with children at the beginning and end of the day and in the playground as required

· To have an awareness of and adherence to all school safeguarding procedures and participate in training as appropriate
· To ensure the health and safety of the children and to report any concerns or details of accidents/incidents as necessary through the systems in place at the school.  
· To assist in the general care of the learning environment by keeping curriculum resources in classrooms and around the school, tidy and in good order

· To implement and promote the school’s equal opportunities policies at all times and to value diversity

· To support the school’s wide range of extra - curricular activities; including helping children to access after school clubs
· To attend relevant in-service and external training as and when required

· To administer first aid or carry out simple medical procedures in line with LA guidelines

· To assist children in accessing play times and lunch time activities by being an active member of the playground supervision team  
To support the teachers including the following: 

· To report back to class teachers and the Inclusion Leader on the progress of children in literacy and maths, keeping written records as necessary
· To liaise with parents/carers and foster good links between home and school under the guidance of class teachers and the SENDCo
· To support class teachers with educational visits including taking responsibility for the care, welfare and learning of individuals and small groups of children. 

· To implement strategies, programmes of work and resources as laid out in Individual Provision Plans (IEPs) under the guidance of the SENDCo and class teachers

· To assist with the planning, coordination and assessment of a child’s Individual Provision Plan taking into account the recommendations and guidelines set out in the child’s Statement of Special Education needs / Educational Health and Care Plan

· To make ongoing notes and assessments of children’s progress and contribute to statutory meetings such as Annual Reviews
PERSON SPECIFICATION

Qualifications and Training
Minimum Qualification – Relevant NVQ Level 3, GCSE Maths and English Minimum Grade C.  
Desirable Qualifications – Higher level qualifications (eg Degree) are highly desirable for this post, particularly Maths or English.  

Relevant In-Service Training: 
Candidates with training in Positive Handling (Team Teach) are desirable for LSA roles within the school.  First Aid training can be provided, but training and experience in this area are welcome.  

Experience

· Experience of working with children under the age of 11 in an educational setting
· Experience of supporting children with a range of special educational needs
· Experience of communicating with a wide range of people from different backgrounds

· Experience of record keeping

· Experience of teaching Read Write Inc is desirable 

Knowledge and Understanding 
· Understanding of the educational, welfare and social needs of children

· Working knowledge of implementing Individual Provision Plans
· Knowledge of using ICT to support learning 
· Understanding of the issues around safeguarding and behaviour in a school setting

· A knowledge of some of the emotional, behavioural and social difficulties that may create barriers to learning

Skills, abilities and attributes 
· An ability to develop positive relationships with children, valuing their diversity, in order to enhance their learning and social development

· The ability to use their understanding of the educational, welfare and social needs of pupils to personalise the school experience for children in their care
· Proven written and oral communication skills

· Numeracy and literacy skills to effectively support the pupils 

· The ability to form and maintain good working relationships with teachers, pupils and parents and be able to work in a team     

· The ability to work with a range of professionals from external agencies

· A good sense of humour and the ability to remain calm in challenging situations
· A desire to ask for help when needed and take on board advice that is offered 

Commitment

· A commitment to uphold the school’s vision, values and staff code of conduct

· A commitment to equal opportunities and assisting the school in raising achievement for all its pupils.

· A commitment to becoming familiar with and applying whole school policies, procedures and standards and be willing to implement them in a consistent manner

· A commitment to attend in-service and external training courses and to develop and update knowledge and skills as required
	Characteristic
	Essential
	Desirable 

	Minimum Qualification Relevant NVQ Level 3 
	· 
	

	Degree Level Qualification 
	
	· 

	Relevant training in working with children with Autism Spectrum Disorder 
	
	· 

	Team Teach Training (Positive Handling) 
	
	· 

	Paediatric First Aid Training 
	
	· 

	Experience working with children with SEND in a primary school setting 
	· 
	

	Experience  of teaching small group intervention programmes for literacy/numeracy and/or speech and language
	· 
	

	Experience of teaching the Read write inc phonics programme
	
	· 

	Experience of communicating effectively with parents of children with SEND 
	· 
	

	Experience of participating in the evaluation of Support Plans and Annual Reviews of Education, Health and Care Plans 
	· 
	


